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Project Notification 
and Signage 


 


The Project Notification and Signage Process 
Please read the information and instruction below before using any of the documents in this package.  


Submit a Notice of Construction Disruption Form 
All projects must include a Notice of Construction Disruption, which should be filled out for each 


specific project (see sample).  The notice must be sent to affected Building Security Coordinators (BSCs), 


requesting that they forward the notice to all building occupants while copying you for the record. The 


notice is a one‐time per‐project notification that the project manager prepares and sends to the BSC for 


distribution to building occupants well in advance of a project’s start date. A listing of BSC’s is available 


on the University Facilities web page: www.clemson.edu/facilities.  Please see the sample document. 


Construction Notification Sign(s) 
Print out and post construction notification signs, one for each entry to a building; laminate the sign to 


protect the posting throughout the project duration.  A sample is included within this package. 


Post Outage Notifications to University Calendar 
Outage notifications related to your project should be posted on the University Calendar available on 


the Clemson University homepage.  This calendar should be for temporary utility, parking, and other 


disruptions associated with your project, not for posting the project itself. 


Asbestos / Lead Abatement Requirements 
If your project will have an asbestos and /or lead abatement, you MUST also include: 


 Asbestos Notification – filled out for specific project (see included sample) and include with 


NOTICE OF CONSTRUCTION DISRUPTION to the BSC. 


 Lead Notification ‐ filled out for specific project (see included sample) and include with NOTICE 


OF CONSTRUCTION DISRUPTION to the BSC. 


 Asbestos Abatement Sign – Fill out for specific project (see included sample) and post 


appropriately throughout the duration of the abatement. Remove upon completion of 


abatement. 


 Lead Abatement Sign – Fill out for specific project (see included sample) and post appropriately 


throughout the duration of the abatement. Remove upon completion of abatement. 


NOTE: The asbestos/lead signs are posted ONLY while the abatement is in progress and then 


subsequently removed by the Project Manager. 


IMPORTANT – Project Managers must save a copy of all notifications, signs, outage notifications, and 


related emails for a specific project for later retrieval should a question or problem arise related to 


advance notification and signage during construction. 


 








NOTIFICATION 


TO: BUILDING SECURITY COORDINATOR 


FROM: Philip Addington 


UNIVERSITY FACILITIES 


DATE: July 2, 2012 


RE: LEAD ABATEMENT 


Attention Sikes Hall occupants.  Your health and well-being are important to us. 


Due to the age of Sikes Hall some of the older paint and/or other materials used 
during construction contain small amounts of Lead. There are two types of 
materials containing lead that may be present: Lead Based Paint (LBP) and Lead 
Containing Materials (LCM). Both LBP and LCM are safe to work around as long 
as they are not disturbed by activities such as dry sanding or scraping. 


Please be advised that there will be a renovation project in progress in Sikes 
Hall, room 102, July 2, 2012.  As part of this project a small amount of 
construction/demolition work will need to be done on or around some LBP and/or 
LCM. The University has hired a special abatement contractor to safely remove 
this material. This contractor will be sealing this area off from the rest of the 
building, installing a special filtered air system to ventilate the workspace, and 
taking other special precautions to ensure that there will not be any release of 
Lead containing dust into the building air.   Additionally, the University has hired 
an independent testing firm to sample the air both in the workspace and outside 
the workspace during the work to verify that there is no release. 


Please stay clear of any areas with warning tape and signs.  As long as you do 
not enter the sealed workspace, there is no hazard to building occupants.   


Questions regarding this notice should be directed to Philip Addington at 643-
6161 or padding@clemson.edu. 


SAMPLE












 


ATTENTION 
 


 


ASBESTOS ABATEMENT  
IN PROGRESS 


Please stay clear of any areas with warning tape and signs.  
As long as you do not enter the sealed workspace, 


there are no hazards to building occupants. 
 


Questions should be directed to PHILLIP ADDINGTON  
at  643-6164 or padding@clemson.edu. 


 


SAMPLE












ATTENTION





ASBESTOS ABATEMENT 

IN PROGRESS

Please stay clear of any areas with warning tape and signs. 

As long as you do not enter the sealed workspace,

there are no hazards to building occupants.



Questions should be directed to (Project Manager) 

at  XXX-XXXX or email@clemson.edu.
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NOTIFICATION

[bookmark: _GoBack]TO: 		BUILDING OCCUPANTS 

FROM:	Project Manager/Planner

		UNIVERSITY FACILITIES

DATE:	[Insert current date]

RE: 		ASBESTOS ABATEMENT



Attention [insert building name] occupants.  Your health and well-being are important to us. 



Please be advised that an asbestos abatement is necessary in [insert building name and location].  The abatement will be conducted after normal working hours on [insert day and time frame].  This will not present a health hazard to occupants or visitors as long as you do not enter the sealed workspace. 



Background:  Due to the age of [insert building name] some of the materials used to construct it may contain small amounts of Asbestos.  Most, if not all, of this Asbestos is contained in such materials as floor tile, mastic, concrete, mortar, and other “hard” materials; some is enclosed under tape, non-asbestos insulation, or other non-asbestos sealant.   Since it is encased or enclosed, the asbestos does not present the same hazard as uncontained asbestos.   As long as the Asbestos Containing Material (ACM) is undisturbed, fibers are not released into the air.



The University has hired certified personnel to perform both non-friable and friable abatement work.   If the abatement is non-friable, no fibers will be released into the air during the removal.  The contractor personnel will cordon off the affected area with warning tape and signage per regulations.  If the work is friable, the contractor will seal the area off from the rest of the building, installing a special filtered air system to ventilate the workspace, and take other special precautions to ensure that there will not be a release of asbestos fibers into the building air.   Additionally, the University has hired an independent third party testing firm to sample the air both in the workspace and outside the workspace while friable abatement work is in progress to verify that there is no release.



There is no hazard to occupants as long as they stay clear of any areas with warning tape and signs and do not enter sealed work spaces.

 

Questions regarding this notice should be directed to [insert name of project manager/planner] at xxx-xxxx or xxxxxx@clemson.edu.




 


NOTICE OF 


CONSTRUCTION 


DISRUPTION 
Details 


   
Facility Affected:   


Location(s):   


START Date / Time:    END Date / Time:   


 


Disruption Description 


 


For applicable lead or asbestos abatement information, please see the attached 
notice. 


The above information can also be found on the Facilities Disruption section of the University Calendar 


For inquiries, please contact: 


Name:  Phone:  Email: 



JONES4

Rectangle





		Facility/Building(s)/Site Affected: <ENTER FACILITY/BUILDING/SITE NAME(S) HERE>

		Insert room / location: <ENTER ROOM NUMBER(S) HERE>

		Start time and date: MM/DD/YY HH:MM AM

		END time and date: MM/DD/YY HH:MM PM

		Disruption Description: USE TEMPLATE WITHIN THIS BOX FOR YOUR DESCRIPTION.  There will be a renovation project in <FACILITY/BUILDING/SITE> on <DAY, MONTH DD, YYYY> from <START TIME> until <END TIME>.    Contractor <CONTRACTOR NAME> will be performing <SHORT DESCRIPTION OF WORK>.   <NUMBER> Contractor vehicles will be parked at <LOCATION>.  Potential hazards include <NOISE/DUST/ODORS/ETC.> 

		Name: <INSERT NAME>

		Phone: <INSERT PHONE>

		Email: <INSERT EMAIL>








CAUTION



CONSTRUCTION IN PROGRESS

Please stay clear of any areas with warning tape and signs.



Questions should be directed to (Project Manager) 

[bookmark: _GoBack]at XXX-XXXX or email@clemson.edu.




ATTENTION





LEAD ABATEMENT 

IN PROGRESS

Please stay clear of any areas with warning tape and signs. 

As long as you do not enter the sealed workspace, 

there are no hazards to building occupants.



Questions should be directed to (Project Manager) 

[bookmark: _GoBack]at XXX-XXXX or email@clemson.edu.






NOTIFICATION 


TO:   BUILDING OCCUPANTS  


FROM: Planner 


  UNIVERSITY FACILITIES 


DATE: April 25, 2013 


RE:   ASBESTOS ABATEMENT 


 


Attention Sikes Hall occupants.  Your health and well-being are important to us.  
 
Please be advised that an asbestos abatement is necessary in Sikes Hall, 
men’s ground floor restroom.  The abatement will be conducted after normal 
working hours on Saturday, April 27, 9:30 am to 11:30 am.  This will not 
present a health hazard to occupants or visitors as long as you do not enter the 
sealed workspace.  
 
Background:  Due to the age of Sikes Hall some of the materials used to 
construct it may contain small amounts of Asbestos.  Most, if not all, of this 
Asbestos is contained in such materials as floor tile, mastic, concrete, mortar, 
and other “hard” materials; some is enclosed under tape, non-asbestos insulation, 
or other non-asbestos sealant.   Since it is encased or enclosed, the asbestos 
does not present the same hazard as uncontained asbestos.   As long as the 
Asbestos Containing Material (ACM) is undisturbed, fibers are not released into 
the air. 
 
The University has hired certified personnel to perform both non-friable and 
friable abatement work.   If the abatement is non-friable, no fibers will be 
released into the air during the removal.  The contractor personnel will cordon off 
the affected area with warning tape and signage per regulations.  If the work is 
friable, the contractor will seal the area off from the rest of the building, installing 
a special filtered air system to ventilate the workspace, and take other special 
precautions to ensure that there will not be a release of asbestos fibers into the 
building air.   Additionally, the University has hired an independent third party 
testing firm to sample the air both in the workspace and outside the workspace 
while friable abatement work is in progress to verify that there is no release. 
 
There is no hazard to occupants as long as they stay clear of any areas with 
warning tape and signs and do not enter sealed work spaces. 
  
Questions regarding this notice should be directed to Diane Egger-Hallquist at 
643-6111 or deggerh@clemson.edu. 


Sample












SAMPLE












CONSTRUCTION IN 
PROGRESS 


Please stay clear of any areas with warning tape and signs. 


Questions should be directed to PHILLIP ADDINGTON  
at  643-6164 or padding@clemson.edu.


SAMPLE










NOTIFICATION

TO: 		BUILDING SECURITY COORDINATOR 

FROM:	Project Manager

		UNIVERSITY FACILITIES

DATE:	current date

RE: 		LEAD ABATEMENT



Attention [insert building name] occupants.  Your health and well-being are important to us. 



Due to the age of [insert building name] some of the older paint and/or other materials used during construction contain small amounts of Lead. There are two types of materials containing lead that may be present: Lead Based Paint (LBP) and Lead Containing Materials (LCM). Both LBP and LCM are safe to work around as long as they are not disturbed by activities such as dry sanding or scraping.



Please be advised that there will be a renovation project in progress in [insert building name and affected area] from [insert time period].  As part of this project a small amount of construction/demolition work will need to be done on or around some LBP and/or LCM. The University has hired a special abatement contractor to safely remove this material. This contractor will be sealing this area off from the rest of the building, installing a special filtered air system to ventilate the workspace, and taking other special precautions to ensure that there will not be any release of Lead containing dust into the building air.   Additionally, the University has hired an independent testing firm to sample the air both in the workspace and outside the workspace during the work to verify that there is no release.



Please stay clear of any areas with warning tape and signs.  As long as you do not enter the sealed workspace, there is no hazard to building occupants.  

[bookmark: _GoBack]

Questions regarding this notice should be directed to Project Manager at xxx-xxxx or xxxxxx@clemson.edu.




ATTENTION 
LEAD ABATEMENT  


IN PROGRESS 


Please stay clear of any areas with warning tape and signs.  
As long as you do not enter the sealed workspace,  


there are no hazards to building occupants. 


Questions should be directed to PHILLIP ADDINGTON  
at  643-6164 or padding@clemson.edu.


SAMPLE











