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ELECTRICAL PANELBOARD AND SWITCHBOARD IDENTIFICATION STANDARDS
All electrical panelboard, switchboard identification must follow the conventions given below:
Panelboard and Switchboard Schedules and Directories:
1. All new schedules shall use the format given in the sample on the following page.
2. All areas in Red are to be filled in, corrected or verified completely anytime a panelboard or switchboard is installed, changed, or updated for any reason.
3. Each space in the schedule should have a completed load description. If it is a spare breaker or an unused space label it as such.
4. An editable digital copy of the panelboard schedule, created in Microsoft Word, is to be included in Project Closeout Documents when complete.
5. For panelboards with more than 42 poles, create a second sheet with properly numbered circuits
6. For the Schedule Circuit Number, the Schedule CKT Number must match the numbering system used on the breakers.
7. See Schedule and Directory Legend below for guidance on completing individual sections of the schedule.

Schedule and Directory Legend
· Panelboard/Switchboard Schedule: Modify to indicate which type the schedule will be describing.
· Panel: Insert panelboard or switchboard name
· Voltage/Ph: Insert voltage and phase (480Y/277V/3ph, 208Y/120V/3ph or 240/120/1ph)
· MAINS: Insert panelboard main bus ampere rating as shown on manufacturers nameplate
· MAIN CKT BKR: Insert main circuit breaker ampere rating or if no main circuit breaker, insert MLO for Main Lugs Only
· [bookmark: _Hlk200977410]AIC: Insert the Amperes Interrupting Capacity for which the panelboard is designed for The Panelboard Utilization Voltage Rating.
· Location: Insert four-digit Building Number followed by the Building Name
· Room #:  Insert Room number where panelboard is located
· Date: Insert date Panelboard schedule information is completed or revised
· Contractor: Insert name of contractor or responsible party who gathered information for panelboard schedule
· Phone #: Insert above contractor or responsible party’s primary business phone number. Do not include direct cellular numbers for company or University representatives.
· Panelboard Fed From: Insert Source Panelboard Name and Circuit Number Feeding The Panelboard.  
· Feeding Panel Room #: Insert Room Number where Source Panelboard is located.
· Short Circuit Current: If the panelboard or switchboard is the service entrance rated board for the facility, include the short circuit amperes available at the service entrance board. Otherwise insert N/A.
· AMPS/#Poles: Insert circuit breaker ampere trip rating and number of poles, 1, 2, or 3.
· LOAD: Insert load description and room number where load is located.
Sample Schedule
	PANELBOARD/SWITCHBOARD SCHEDULE

	Panel:   XXXXX
	Location:   #### XXXXXX

	Voltage/Ph:   ###/###/#PH
	Room #:   ####

	MAINS:   ###A
	Date:   ####/##/####

	MAIN CKT BKR:   XXXXXXXXXXXX
	Contractor:   XXXXXXX

	AIC:   ####A
	Phone #:    ###-###-####

	Panel Fed From: XXXXXXXXX
	Feeding Panel Room #: ####

	Short Circuit Current (for Svc Ent. Rated Only): ####A
	

	Ckt
	Amps/
#Poles
	Load
	Ckt
	Amps/
#Poles
	Load

	1
	xxA/xP
	Circuit/Load Description
	2
	xxA/xP
	Circuit/Load Description

	3
	xxA/xP
	Circuit/Load Description
	4
	xxA/xP
	Circuit/Load Description

	5
	xxA/xP
	Circuit/Load Description
	6
	xxA/xP
	Circuit/Load Description

	7
	xxA/xP
	Circuit/Load Description
	8
	xxA/xP
	Circuit/Load Description

	9
	xxA/xP
	Circuit/Load Description
	10
	xxA/xP
	Circuit/Load Description

	11
	xxA/xP
	Circuit/Load Description
	12
	xxA/xP
	Circuit/Load Description

	13
	xxA/xP
	Circuit/Load Description
	14
	xxA/xP
	Circuit/Load Description

	15
	xxA/xP
	Circuit/Load Description
	16
	xxA/xP
	Circuit/Load Description

	17
	xxA/xP
	Circuit/Load Description
	18
	xxA/xP
	Circuit/Load Description

	19
	xxA/xP 

	Circuit/Load Description
	20
	xxA/xP
	Circuit/Load Description

	21
	xxA/xP
	Circuit/Load Description
	22
	xxA/xP
	Circuit/Load Description

	23
	xxA/xP
	SPARE BREAKER
	24
	xxA/xP
	SPARE BREAKER

	25
	xxA/xP
	SPARE BREAKER
	26
	xxA/xP
	SPARE BREAKER

	27
	xxA/xP
	SPARE BREAKER
	28
	xxA/xP
	SPARE BREAKER

	29
	xxA/xP
	SPARE BREAKER
	30
	xxA/xP
	SPARE BREAKER

	31
	xxA/xP
	SPARE BREAKER
	32
	xxA/xP
	SPARE BREAKER

	33
	xxA/xP
	Unused Space
	34
	xxA/xP
	Unused Space

	35
	xxA/xP
	Unused Space
	36
	xxA/xP
	Unused Space

	37
	xxA/xP
	Unused Space
	38
	xxA/xP
	Unused Space

	39
	xxA/xP
	Unused Space
	40
	xxA/xP
	Unused Space

	41
	xxA/xP
	Unused Space
	42
	xxA/xP
	Unused Space





Panelboard and Switchboards Nameplate:
All panelboards and switchboards shall be identified with a permanent nameplate meeting the following criteria:
1. Material and Thickness: Engraved, Laminated acrylic or melamine nameplate, 1/16 inch thick, and having predrilled holes for attachment hardware if needed
2. Letter Color: White.
3. Background Color: Black except for the Emergency Panelboard, which are to have a red background
4. Maximum Temperature: Able to withstand temperatures up to 160 deg F.
5. Minimum Label Size: Length and width vary for required label content
6. Minimum Letter Size: 1/4 inch height for Electrical Panelboards and Disconnect Switches. 3/8 inch height for Main Switchboards (SWBD) and Switchgear (SWGR).
7. Fasteners: Stainless-steel rivets or machine screws not to exceed 1/8” beyond surface to which nameplate is mounted or create and sharp edges inside the panelboard, or double-face adhesive.  
8. Adhesive: Contact-type permanent adhesive, compatible with nameplate label and with substrate.
8. All labels shall follow one of the examples given below as applicable to the panel type and all Areas in Red are to be complete, correct and verified completely anytime a panel is installed, changed, or updated for any reason.

Example Panelboard Label
Panel: XXXX
Voltage:###Y/###V, #PH
FED FROM: Panel XXXX,

                                                       Example Emergency Panelboard Label
EMERGENCY
Panel: XXXX
Voltage:###Y/###V, #PH
FED FROM: Panel XXXX,

                                                 Example Switchboard Label
Switchboard ID: XXXXX
Voltage: ###Y/### V, #PH
FED FROM: XXXX
Install Date: MM/DD/YYYY 
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