CLEMSON Core Request

UNIVERSITY FACILITIES

Reason for Core Request—Check the appropriate box. If Other, please state a short explanation.

New door Occupant Change
Other:
# of Cores Room No. # of New Keys Current Submaster New Core #

Additional remarks:

Date prepared Building (1 per request) Account number
Person making request Phone number Authorized signature / date
Building/Room where keys Phone number Building Key/Security
should be delivered Coordinator signature / date
FOR FACILITIES USE ONLY

Approved by UF Dispatch:

signature / date Work Order No:

Person Receiving Keys:

signature / date

Delivered by Lockshop:

signature / date

Email to Facilities

Digitally-signed forms can be submitted using the e-mail button above, scanned versions can be sent to
FACILITIES_WOREQ-L@LISTS.CLEMSON.EDU as an e-mail attachment. We also accept submissions via fax (864-656-0793).
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